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Handwriting policy 

1. Aims and intent 

We aim to develop pupils’ abilities within an integrated programme of Speaking and Listening, Reading 

and Writing.  Pupils will be given opportunities to interrelate the requirements of English within a broad 

and balanced approach to the teaching of English across the curriculum, with opportunities to 

consolidate and reinforce taught literacy skills. 

 

At Longridge CE Primary our overarching intent for English is to promote high standards of language 

and literacy by equipping pupils with a strong command of the spoken and written word, and to 

develop their love of literature through widespread reading for pleasure. Our children will learn how 

to speak, read and write fluently and confidently. 

 

 

2.  Why do we need to teach handwriting?  

The skill of handwriting needs to be taught as it is not a natural skill that will grow and develop like 

speaking or walking. Handwriting is a motor activity; a movement stored in the body rather than in 

the conscious memory. Our hands and fingers control the movements involved in handwriting. It is in 

our hands that the kinaesthetic memory lies. This controls the direction and shape of each letter. 

This handwriting policy is based on a style that is quick and easy to learn and teaches the children to 

write in a neat, legible and fast style. Pupils should eventually develop the ability to produce letters 

without thinking. This automatic handwriting style then enables the brain to concentrate on other 

ideas i.e. spelling, grammar, syntax style and content. 

 

3. Continuous Cursive Style  

Continuous cursive handwriting teaches pupils to join letters in words as a series of continuous 

flowing movements or patterns. All words can be written without taking the pencil off the page. The 

style is quick, particularly when it is practised from an early stage. The final product is neat and fast. 

Children should be introduced to the joined handwriting from an early stage as to avoid learning two 

different styles of writing and having to unlearn one in order to write the other. Continuous style:  

• Provides a directional left, right movement. This rhythmical flowing movement aids speed and 

accuracy. 

 • Reduces the chance of reversing letters by eliminating the need to lift the pen/pencil between 

letters. The spaces between words become distinct. 

 • Forms loops only on letters which descend below the line (with the exception of the f which also 

loops above the line.) This encourages a fluid movement and makes a distinction between ascenders 

and descenders.  

• Distinguishes clearly between upper and lower case letters. 

 

4. The Benefits of the Continuous Cursive Style  

 

Pupils with specific learning difficulties find continuous cursive useful because the pencil stays on the 

page throughout every word, thus simplifying the movement. The motor memory of the child’s hand 

and fingers helps the child to spell, as each word becomes one movement. Ideas, images and 

descriptions can flow more easily from the child’s pen/pencil as they have fewer decisions to make as 

to where each letter starts and how letters are formed.  



 

Effective teaching of handwriting can only be achieved through modelling. Teachers must 

demonstrate letter formation and joins regularly and children must practice by carefully copying 

and repeating .It is important to observe children writing to ensure they are forming letters 

correctly.  

 

5. Handwriting Principles  

* Handwriting should be taught explicitly, in short, frequent sessions. It should be modelled by the 

teacher then supervised. Children should be self/peer assessing, looking for consistency 

 * Where possible, it should be linked to phonic and spelling patterns. This will help with handwriting 

and with the ‘muscle memory’ of spellings. 

 * When ready, pupils should be practising on the lines they are going to use in their writing books - 

High expectations of writing are needed. Children need to repeat work that is not satisfactory. 

 *From Year 4 children can gain a ‘pen licence’ for correct formation of letters, consistent fluidity 

and correct joins. This is re-set at the beginning of each year. 

 *Teachers need to model good handwriting at all times, e.g. when writing on the whiteboard and when 

marking books.  

 

6. Handwriting in the Foundation Stage 

Children in the Foundation Stage must first develop gross/fine motor control skills and accurate 

hand-eye coordination before progressing to the actual writing of letters.  

 

Reception 

 *Pre-writing stage- mark-making, development of gross/fine motor control, development of hand-eye 

co-ordination skills, practising use of one-handed tools. 

 

*Pencil Grip- support children as they develop the correct pencil grip. 

 

*Pencil Control- activities to support children developing control whilst using a pencil. 

 

 *Individual letter formation – Consistently exposed to use of the cursive script from the outset. 

Begin to form lower – case letters in the correct direction, starting and finishing in the right place.  

 

*Begin to learn the correct lead in and lead out for each letter. 

 

*Practise cursive letter formation based on letter groups. 

 

*Use clear letter formation to write simple sentences which can be read by themselves and others 

(ELG) 

 

7. The National Curriculum English Programmes of Study provide guidance on teaching 

handwriting:  

Year 1 pupils should be taught to:  

*Sit correctly at a table and hold a pencil comfortably and correctly. 

*Hold a pencil with an effective grip. 

* Form lower-case letters correctly –starting and finishing in the right place, going the right way 

round, correctly oriented. 



*Form digits 0-9 correctly. 

*Practise forming letters in handwriting families: 

 ‘Long ladders’ – i, j, l, t, u, 

 ‘One armed robots’ – b, h, m, n p, r 

 ‘Curly caterpillars’ – c, a, d, e, g, o, q, f, s 

 Zig-zag letters – k, v, w, x, y, z 

*Have clear ascenders (‘tall letters’) and descenders (‘tails’). 

* Have a clear lead in and lead out. 

*Form capital letters correctly. 

 

Year 2 pupils should be taught to:  

*Form lower-case letters of the correct size relative to one another. 

*Orientate capital letters correctly. 

*Use capital letters appropriately e.g. Not always writing A as a capital, not using capitals within 

words. 

*Write capital letters and digits of the correct size relative to one another and to lower case 

letters. 

*Start using some of the diagonal and horizontal strokes needed to join letters and understand which 

letters, when adjacent to one another, are best left unjoined. 

*Use spacing between words which reflects the size of the letters. 

 Year 3 pupils should be taught to:  

*Form and use the four basic handwriting joins. 

*Write legibly. 

 

Year 4 pupils should be taught to: 

*Use a joined style throughout their independent writing.  

*Write with consistency in size and proportion of letters, e.g. by ensuring that the down strokes of 

letters are parallel and equidistant; that lines of writing are spaced sufficiently so that the 

ascenders and descenders of letters do not touch. 

Year 5 pupils should be taught to:  

*Write fluently using a joined style as appropriate for independent writing. 

*Choose when it is appropriate to print (lower case or upper case) rather than to join writing e.g. 

printing for labelling a scientific diagram or data, filling in aform, writing an e mail address. 

 

 

 



Year 6 pupils should be taught to:  

*Write, using a joined style, with increasing speed. 

*Choose the writing implement that is best suited for a task e.g. pencil for quick notes, handwriting. 

 

8. The introduction of Pens  

Children will be introduced to the use of pens for handwriting during Year 4. Throughout the year 

children will make the transition from pencil to pen by earning their ‘pen licence.’ Black handwriting 

pens (not biros) will be used. The children will be taught how to ‘correct’ their work when using pens - 

1 neat line using a ruler through the word/words they want to cross out.  

 

9. Marking 

All adults responsible for writing in the children’s books should write using the continuous cursive 

style.  

 

10. Teaching 

All modelled and shared writing should be using the continuous cursive style and children should be 

encouraged and supported to use this style at all times  

 

11. SEN 

Individual children who are identified as having fine/gross motor problems that affect their 

handwriting may require a specific pen or pencil grip to support their writing. Planned interventions 

may also be delivered to support these children. 

 

12. Time 

It is important to devote time outside of the daily English lesson to the teaching and practising of 

handwriting skills.  

There will be daily handwriting sessions (10 minutes) in YR, KS1 and also Year 3 (Autumn Term) in 

order to teach and enable children to practise their skills. Through KS2 this will be reduced to 3 

times per week. At no stage should it be practised unaided as it is important to ensure that the 

children are forming the letters correctly. To encourage good habits, the teacher should walk around 

the classroom continuously monitoring and correcting the following where necessary:  

• Pencil/ pen grips  

• Sitting position 

• Letter formation, size or placement. 

 

Carmen Dewhurst 

English Subject Leader 

 

 

 

Appendix: 4 basic handwriting joins and cursive alphabet 

 

 

 

 

 

 

 



4 basic handwriting joins 

Here are the 4 basic joins and the order that they need to be taught. The joins are initially 

taught from Y2/3 

Fonts (on Word) to use are XCCW Joined 1a and 1b.     Fonts (on Word) for Rec/Y1 

use CCW 1  

1. Join to letters without ascenders 

 

un um ig id ed eg an ing ung 

 

2. Join to letters with ascenders 

 

ch  th  tl  ll  ill  ck  ack  ink  unk  

 

 

3. Join horizontal joins 

 

od re ve oon wl vl 

 

 

4. Join horizontal joins to letters with ascenders 

 

wl  vl   ff   fl  
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 


